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INFOPACK 
 

OPEN MINDED  
Training course for youth workers, youth leaders 

July 14th - July 22nd, 2016 
Čingov - Smižany (Spišská Nová Ves - Spiš region) Slovakia 

 

 
 
Dear friends,  
 We are happy to welcome you to "Open Minded-TC" project. It is an honour for us to have 
you on board for this TC and we are looking forward to meeting you in Spiš region in Slovakia.  

General info: 
Project Name : Open Minded 

Type : KA1 - Training course for youth leaders and youth workers 
Subjects : culture, multiculturalism, migration, youth work 

Project Dates  14.07 – 22.07. 2016   
Venue : Čingov - Smižany, Spišská Nová Ves, Slovakia 

Hosting Group : YEES, n.o.  
https://www.facebook.com/pages/YEES/196506387127708?fref=ts 

Legal representative: Melánia Ondziková 
The trainers: Veronika Rudzíková, Melánia Ondziková 

E-Mail : yees.slovakia@gmail.com 
Partner Countries :  Italy, Georgia, Greece, Turkey, Serbia, Hungary, Azerbaijan, Slovakia  

Age Limit : 18+ 
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Info pack will provide you with the info about: 
1. Training venue and accommodation 
2. Travel´s plan with itinerary 
3. The training team 
4. Partners and number of the participants 
5. Travel budget and travel reimbursement  
6. Participation fee  
7. Your personal contribution 
8. General info (travel insurance, currency,  weather, Emergency, etc.) 
9. Advertising and Promotion  
10. Check-list 

Please read all the information carefully and if any question, pls. do not hesitate to contact us.. 
 

1. TRAINING VENUE AND ACCOMMODATION 
 

 The training will be held in Čingov - Smižany, Spišská Nová Ves, Slovakia. This town is 
considered to be the heart of Spiš region, which is surrounded by 4 national parks: The National 
Park Slovak Paradise, The Tatra´s national park, Pieniny national park, and Low Tatras national 
park. Spiš region is one of the most famous touristic places for its historical and cultural heritage 
located within 100 km. Most of them are subscribed in UNESCO.  
http://www.slovakregion.sk/region-spis 
http://www.spis.eu.sk/ 
http://www.eastslovakia.szm.com/spis.htm 
 
ACCOMMODATION: 
You will be accommodated in the heart of The National Park Slovak Paradise. You can find more 
information about the accommodation at the following link: http://cingov.com/en/cottage-stefani/ 
 
You will be provided with towels and bed sheets. There is also kitchen with kitchen appliances such 
as a microwave oven, an oven, a kettle and a fridge; therefore, you can bring and also prepare some 
meals for cultural nights if desired. There is also WIFI connection.  
 
Things to bring: 
- warm and water-proof clothes for evenings (it might be 
cool) 
- trekking shoes (for hiking in the mountains, we DO NOT 
recommend trainers)  
- carpet slippers "papuče" - shoes to be used only inside 
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2. TRAVEL´S PLAN WITH ITINERARY 
VERY IMPORTANT INFORMATION TO READ!!!!!! 

 
ARRIVAL - DEPARTURE DATES 

The Arrival day is July 14th, 2016,  not later then 19:00 p.m. sharp. 
The Departure day is July 22nd, 2016. 

 
For the purposes of finding the reasonable and cheaper travel options, you may use 2extra days 
before the project starts and 2 extra days after the project ends. According to that we will be able to 
reimburse you the travel tickets, but tickets with other dates will not be accepted and reimbursed.  
 
Travel dates options are: between 12/07 - 14/07/2016 for arrivals and 22/7/ - 24/07/2016 for 
departures. 

 
 

We kindly ask you to cooperate with the other participants from your country and arrange 
GROUP TRAVEL TICKETS. We would also like to ask you to fill the TRAVEL 
ITINERARY PLAN in advance. (sent to yees.tickets@gmail.com) 
 
Airport options: 
You have several options for the airports: 

1. Vienna (Austria) 
2. Bratislava (Slovakia) 
3. Budapest (Hungary) 
4. Krakow (Poland) 

 
Please check the map to see where you are going to travel: 
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We recommend the airport in Vienna, Austria, or Bratislava, Slovakia, because there is better, less 
time consuming and cheaper transport connection. From the other airports, the connections from the 
airports are quite complicated. We also recommend you to buy morning flights due to the fact that 
you will be travelling to the project´s venue for several hours.  
 
From VIENNA AIRPORT: 
 
 1.STEP: The bus stop is in front of the airport. The return bus tickets Vienna 

(Wien,Flughafen Wien)  - Bratislava, main bus station (Bratislava,AS) cost approx. 15 eur/ 
adult/return,  you can check it  and buy them online according to your flight arrivals (pls. 
count at least 30 - 40 mins to get out of the airport) 
Website:  http://www.slovaklines.sk/index_en.html   

 
 2.STEP: Bratislava, main bus station (Autobusova Stanica)  - Bratislava, main train station 

(Hlavna stanica) 
For this journey you will need to take public transport called in Slovak "MHD".  
Where and how to buy the tickets: in front of the bus station in the machine, opposite of the 
bus station next to the "MHD" bus stop. 
Currency: EUR ( you will need to exchange money for the ticket) 
The price of one way ticket: approx. 0,90 eur 
Bus numbers: trolley 210 
Duration: 10 minutes 
Website: http://imhd.zoznam.sk/ba/doc/sk/11828/Cestovne-listky.html 

 
 3.STEP: Bratislava, main train station (Bratislava hl.st.) - Spišská Nová Ves 

Where to buy the tickets: You can buy one way train ticket inside of the main train 
station. You can pay in cash or by bank card. 
Currency: EUR ( you will need to exchange the money for the ticket) 
The approx. price of one way ticket: 16 EUR one way / adult (Students with ISIC can get 

 reduced price) 
The approx. price of return ticket and conditions: 
Type of trains: choose high speed trains "slovak call: rychlik"  
The approx. duration:  5- 6 hours 
Website: (http://cp.atlas.sk/vlakbus/spojenie/) (choose language first in the right 
bottom corner) 
Types of trains:  

 1) high speed train / fast train "slovak call: rychlik". This type of fast trains have usually 
 final destination in Kosice (Bratislava - Kosice, via Zilina, Poprad, Spisska Nova Ves, etc.  
 .... Kosice) 

2) IC train (intercity), but you are obliged to buy also seat and the price is around 25 eur.  
3) Regio jet train. It takes under 5-6 hours and costs 8,30-17,50€. You can find these trains 
at the same web page as the previous information is given. 

 Website: (http://cp.atlas.sk/vlakbus/spojenie/) (choose language first in the right bottom 
 corner) 
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 4.STEP: Spišská Nová Ves 

We will be waiting for you at the train station and we will take you to the project´s venue.  
 
 OR SKIP STEPS 2 AND 3 AND FOLLOW THIS STEP: 

Bratislava, main bus station (Autobusova Stanica) – Spišská Nová Ves, bus station 
(Autobusova stanica) 
Where and how to buy the tickets: You can buy tickets in the bus – the bus driver sells it. 
However, this form of transport is not very convenient, because only few buses are direct 
and so you have to change the buses several times and also the price varies up to the bus 
companies. That´s why we don´t recommend it very much. In case you choose this form of 
transport, we will help you find one to avoid many changes. Anyway, once you get to 
Spišská Nová Ves, we will be waiting for you at the bus station, which is  right next to the 
train station,  and we will take you to the project´s venue.  
 

From BRATISLAVA AIRPORT: 
 
 1.STEP: Bratislava airport (Letisko) - Bratislava, main train station (Hlavna stanica) 

Where to buy the tickets:  machine, kiosk at the entrance - exit hall at the airport 
Type of the ticket: single adult, during the day 60 mins, during the night 90 mins. 
Bus number: 61 
Duration: 23 minutes 
Website: http://imhd.zoznam.sk/ba/journey-planner.html 
 

 2.STEP: Bratislava, main train station (Bratislava hl.st.) - Spišská Nová Ves 
Where to buy the tickets: You can buy one way train ticket inside of the main train 
station. You can pay in cash or by bank card. 
Currency: EUR ( you will need to exchange the money for the ticket) 
The approx. price of one way ticket: 16 EUR one way / adult (Students with ISIC can get 

 reduced price) 
The approx. price of return ticket and conditions: 
Type of trains: choose high speed trains "slovak call: rychlik"  
The approx. duration:  5- 6 hours 
Website: (http://cp.atlas.sk/vlakbus/spojenie/) (choose language first in the right 
bottom corner) 
Types of trains:  

 1) high speed train / fast train "slovak call: rychlik". This type of fast trains have usually 
 final destination in Kosice (Bratislava - Kosice, via Zilina, Poprad, Spisska Nova Ves, etc.  
 .... Kosice) 

2) IC train (intercity), but you are obliged to buy also seat and the price is around 25 eur.  
3) Regio jet train. It takes under 5-6 hours and costs 8,30-17,50€. You can find these trains 
at the same web page as the previous information is given. 

 Website: (http://cp.atlas.sk/vlakbus/spojenie/) (choose language first in the right bottom 
 corner) 
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 3.STEP: Spišská Nová Ves 
We will be waiting for you at the train station and we will take you to the project´s venue.  

 
 OR SKIP STEP 2 AND FOLLOW THIS STEP: 

Bratislava, main bus station (Autobusova Stanica) – Spišská Nová Ves bus station 
(Autobusova stanica) 
Where and how to buy the tickets: You can buy tickets in the bus – the bus driver sells it. 
However, this form of transport is not very convenient, because only few buses are direct 
and so you have to change the buses several times and also the price varies up to the bus 
companies. That´s why we don´t recommend it very much. In case you choose this form of 
transport, we will help you find one to avoid many changes. Anyway, once you get to 
Spišská Nová Ves, We will be waiting for you at the bus station and we will take you to the 
project´s venue. It is right next to the train station. 

 
From  BUDAPEST AIRPORT: 

To get from the Budapest airport is very complicated and time consuming. That is why we 
do recommend to order an airport transport. A driver can pick you up at the airport and drive 
you directly to Spišská Nová Ves, where we will wait for you. One way costs 100 EUR per 
a car. If you decide to go for this option, please, let us know in advance and we will arrange 
the airport transport for you. If you decide to travel by train, we will also provide you the 
detail information if needed.  
 

From KRAKOW AIRPORT: 
To get from the Krakow airport is almost impossible by train or bus and time consuming. 
That is why we do recommend ordering an airport transport. A driver will pick you up at the 
airport and drive you directly to Spišská Nová Ves, where we will wait for you. One way 
costs 50 EUR per a car. If you decide to go for this option, please let us know ASAP and we 
will arrange the airport transport for you. 
 

Bus/Train option: 
For those, who will arrive only by train or bus to Slovakia, you will also need to reach the main 
train station or main bus station in Spišská Nová Ves, which are both next to each other.  
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Project´s venue  
The  meeting point, where you all will be picked up, is the main train station in Spisska Nova Ves 
(http://en.spisskanovaves.eu/index.php?id=783). When you arrive in Slovakia, please, inform us 
about the duration time of your train, bus etc. to the project venue, so we will be able to pick you up 
from the train station in Spišská Nová Ves.  
You can send a message to Melania Ondzikova. Her phone number is +421948257630. If you have 
any difficulties with your travel´s plan, let us know, we will help you. (contact email: 
yees.tickets@gmail.com) 
 
1. We recommend you to buy (early morning / late night) flights due to the fact that you will 

be travelling to the project´s venue for several hours. 
2. We would also like to ask you to send us the info about your flight dates and time before 

you buy them in order to prevent us all from flight misunderstandings and problems with 
reimbursement in the end.  (contact email: yees.tickets@gmail.com) 

3. PLEASE DON’T FORGET TO KEEP ALL YOUR ORIGINAL BOARDING PASSES, 
TICKETS FOR PUBLIC TRANSPORT, TRAIN, BUS, etc.  in order to reimbursement. 

 
 
 

3. THE TRAINING TEAM 
 
The persons responsible for the project are : 
Melania Ondziková - project organizator and trainer  +421 948 257 630 
Veronika Rudzíková - project organizator and trainer  +421 907 565 019 
 

 
4. PARTNERS AND NUMBER OF THE PARTICIPANTS 

 
You should select the participants with the respect to the gender and number of the participants 
according to the countries. Total number of the participants is 28. (Turkey - 3, Italy - 3, Georgia - 
3, Hungary - 3, Greece - 3, Serbia - 3, Azerbaijan - 3, Slovakia - 7) 
 
 

5. TRAVEL BUDGET AND TRAVEL REIMBURSEMENT 
Turkey - 275 eur,  

Italy - 275 eur,  
Georgia - 360 eur,  
Hungary - 180 eur,  
Greece - 275 eur,  
Serbia - 275 eur,  

Azerbaijan - 360 eur  



8 
 

During the project, we will provide you with: 
1. free accommodation and food (breakfast, lunch, dinner).  
2. Travel costs will be reimbursed according to the E+ distance calculator.  
3. Visa for the participants will be reimbursed, too.  

 
Under regulations imosed by the E+ programme, you are required: 
- to travel by the cheapest means of transport, 2nd class only.  
- Taxi expenses are not covered unless you provide there is no other option (We recommend you to 
consult it with us in advance) 
- Car usage may be reimbursed, but needed to be consulted in advance! 
 
Please, keep all your travel reimbursement documents (it has to include date, journey, cost, and 
name). Without it, we will not be able to reimburse you.  
 
According to our NA request and conditions signed in the contract between YEES and NA, 
the reimbursement of the travel costs has to be done via bank transfers to your sending 
organizations. 

 
 

 
IMPORTANT NOTES 

 
1. Full attendance to the project and its activities is compulsory in order to get reimbursed. 
2. Only arrival travel tickets up to 2 days before the project and departure travel tickets up 

to 2 days after the project will be accepted. 
3. Keep all the original travel tickets (boarding passes, public transport, etc.)  

 
 
Required documents:  

We will need from you all travel documents:  
- bus/train tickets return (the original ones have to be brought to the project) 
- e-tickets (Name of the company, participants name and surname, dates, price) 
- boarding passes (Check-in online and send boarding passes to the email address below and      
  bring original boarding passes to the project) 
- invoices (original) 
- bank payments for the tickets (if you use internet banking please print the payment detail  
  and ask your bank to stamp and sign it) 
- visa (electronic, passport visa, visa payment receipt)  
 
Please, send us all the required documents to yees.tickets@gmail.com as soon as you have them.  
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The return original tickets (bus, train, invoices, boarding passes, etc.) please send ASAP to the 
address: 

YEES, no. 
Melania Ondzikova 

Studenec 108 
053 04 Spisske Podhradie 

SLOVAKIA 
 
 
 

6. PARTICIPATION FEE 
 
The participation fee for the training course is 30 Eur/person, which will be paid in cash during the 
project.  
 

7. YOUR PERSONAL CONTRIBUTION 
 
7.1. NGO MARKET:  You and your organization 
The experience of participants and their organizations is an important element for the learning 
process and the success of the course. That is why we have decided to organize a NGO market in 
order to give the opportunity to each of you to share your experience in your organization. 
Therefore; we would ask you to prepare and bring relevant information about projects that you have 
been involved in. You should be prepared to explain your and your organization’s work to the other 
participants, but we would like to ask you not to spend time on preparing presentations, as the 
format of this sharing element will probably not allow for long presentations to the whole group. 
 
7.2.Intercultural evenings 
We are planning to hold as part of the official program an intercultural evening. This represents an 
opportunity for you to share elements of your culture and reality with the others. Each country will 
have a certain amount of time to be on the red carpet and delight the rest of us with the beauty of its 
culture. Just a few examples of things you could prepare: food, drinks, dances, songs, flags, leaflets, 
etc. We strongly recommend making this evening a very dynamic, interactive one, and not to use 
Power Point presentations only. 
 
7.3. Cultural coffee breaks 
If you want, you can also bring with you a pack of your favorite cookies or snacks that we can share 
with each other during the coffee breaks. 
 
7.4. Task-related activities for the SO and their participants: 
- to prepare country profiles focusing on the realities of migration in their country (data on 
migration, legal acts regulating migration, migration processes, official integration strategies - 
concepts, challenges migrants encounter, web-pages containing info on migration processes etc.) 
 
 



10 
 

8. GENERAL INFO (TRAVEL INSURANCE, CURRENCY,  WEATHER, 
EMERGENCY, ETC.) 

 
Travel insurance: We will not reimburse it, but we recommend you to get travel insurance. In 
addition to EU members, you should also have a European health insurance card, which you can get 
for free.  
 
Currency: The currency in Slovakia is EURO. Pls. check the current exchange rate and exchange 
some money at home in advance.  
 
Weather: The weather usually gets warm in August, but we advise you to check the weather 
forecast before your arrival. You can find more information about the weather on 
http://www.weather-forecast.com/locations/Spisska-Nova-Ves/forecasts/latest 
 
Emergency in Slovakia: The emergency number in Slovakia is 112 and all the emergency numbers 
can be dialled from any phone for free! 
155 - Emergency ambulance 
158 - Emergency police 
150 - Emergency fire-fighters 
 

9. ADVERTISING AND PROMOTION 
 
Promotion: We would love to promote the project and also the sending organizations. If you want 
your NGO to be included, please send us THE LOGO OF YOUR ORGANIZATION in good 
quality and resolution by June 30th,2016 to yees.slovakia@gmail.com 
 
Facebook: We have also created the Facebook group for the project, where you all can join from 
now on so you will be informed about latest information. Please subscribe at this link:  
https://www.facebook.com/groups/587303114784147/ 
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10. CHECK-LIST 
 

1. All required travel documents (e-tickets sent, original tickets brought) 
2. Travel itinerary plan (sent via email in advance before the arrival) 
3. Visa (passport copy, payment receipt) 
4. NGO´s materials (Logos, videos, promo-materials, etc.) 
5. Intercultural evening materials (flag, national food and beverages, folk dress, etc.) 
6. Travel insurance (can’t be reimbursed) 
7. Copy of the Bank account details of your sending organizations (Bank´s owner name, 

address, IBAN or bank account number, SWIFT code)  
 
 
 
 

DEADLINES TO REMEMBER: 
1. The logo of your organization in a good quality (JPG) sent to yees.slovakia@gmail.com by 

June 30th, 2016.  
 

2. Participants list uploaded to Yees.slovakia google drive  by June 30th, 2016 
https://docs.google.com/spreadsheets/d/1d2HEXGGKFlWt6id-utom61YPt6QWTTC-
fzaJx14joc4/edit#gid=0 
 
 

3. Fill the participants ARRIVAL document on yees.slovakia google drive: 
https://docs.google.com/spreadsheets/d/1oPGwpxFYuF1N4vizaON621O410k0cykZEMV48
hpBZQ8/edit by  July 13th, 2016 (so we will be able to pick you up from the train station in 
Spišská Nová Ves. Pls, mind the fact, that we will be able to accommodate you after 
lunchtime - from 15 hod. on July 14th, 2016)   
 

4. Filled travel itinerary plan: 
https://docs.google.com/spreadsheets/d/1ZHuDbfIPmqHo3yQ8FvCFx2dD51B91JWNyhXq
BlWt0sU/edit#gid=0 
 
 
*If you have any difficulties with opening the online documents, pls. contact YEES or your 
sending organization in order  to share it with you.  

 
 
 
If you need more information, please contact us on the email: yees.slovakia@gmail.com or via FB 

group. 
 

Warm greetings from YEES team and see you soon in Slovakia :) 
 


